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STRETTON SUGWAS

VILLAGE HALL

Charity No. 503674
Information Sheet
Bookings:


:
Mrs. Gail Hume





Cuckoo Dene






Conifer Walk






Hereford HR4 0SW





Tel:  07964 614407

Email:  ssvhinfo@gmail.com
For direct payment to bank:

Barclays

PLEASE QUOTE DATE OF EVENT
Sort Code:

20-39-64
FOR REFERENCE


Account Number:
30847887 
Please make cheques payable to:  
Stretton Sugwas Village Hall
Please complete pages 3 and 4 of the following form and return to Gail Hume, preferably by email, and arrange payment of the required deposit fee AND payment in full if hire of hall is for two hours or less.  There is a minimum hire time of 4 hours for children’s parties, baby showers, etc.  
Please note:  The booking cannot be considered to be confirmed until the booking form and deposit have been received. N.B.  In view of increasing numbers of bookings, children’s parties will now have to take place in the morning or afternoon and cannot be spread over the two, unless over 4 hours.
Please note:  Payments cannot be refunded unless at least one week’s notice of cancellation is given, or as agreed at the time of booking. 

Bouncy Castle:  (Additional booking cost £10 to cover electricity costs)  It is the responsibility of the hirer to make sure insurance is in place, so please check when arranging hire.  The apparatus must be erected and dismantled by the hire company.
Please make sure you read the full terms and conditions at the end of this form.  (Also on display in the hall).
Kitchen:  Provision is made for simple coffee/tea making and modest washing up.  An extra payment of £10 is required for larger parties when using the dishwasher/cooker.  

Wi-fi is available.  However, please note that we do not hold a TV licence and therefore live broadcasts are not permitted.
Full wheelchair access and disabled toilet facilities are available. (There is a wheelchair in Store 3 for occasional/emergency use).
Please complete the sections on pages 3 and 4.  You need only return these two pages to us, duly signed and dated, together with your deposit (and hire fee when required).

Please note that the hall does not have a rubbish collection and that the HIRER MUST REMOVE ALL RUBBISH.  N.B.  If any soiled nappies are found on the premises after a children’s/family/public event, an automatic charge of £10 will apply and be taken from the deposit.

In view of increasing energy prices, please ensure all boilers are switched off when leaving the hall.  There will be an automatic deduction of £5 from the deposit if these are left on.
GDPR:
Stretton Sugwas Village Hall Management Committee retains information in compliance with the latest General Data Protection Regulations for the purposes of running the hall.  No information is shared with third parties without prior consent.  If you would like further information on how we manage your details, please contact us at:  ssvhinfo@gmail.com
STRETTON SUGWAS VILLAGE HALL HIRE AGREEMENT

Agreement as follows:

In consideration of the hire fee, Stretton Sugwas Village Hall Management Committee agrees to permit the Hirer to use the hall as per the details described below.  This Hiring Agreement includes the annexed Standard Conditions of Hire and any Special Conditions of Hire as set out in the attached schedule.  Deposit and booking form must be received to confirm booking.
1.
THE PARTIES

a)
Stretton Sugwas Village Hall                                                                                        Registered Charity Number:
              503674

Chairman:

Mr. J. Robinson

01432 265078


Secretary:

Mrs. D. Hill

01981 590244


Treasurer:

Mrs. G. Hume

07964 614407

email:  ssvhinfo@gmail.com

Bookings:

Mrs. G. Hume

07964 614407





Cuckoo Dene, Conifer Walk, Hereford HR4 0SW
email: ssvhinfo@gmail.com
b)
The Hirer

	Name
	

	Organisation
	

	Address of Authorised Person
	

	
	

	Postcode
	

	Telephone Number(s)
	

	Email Address
	


2.
Period of Hire
	Date(s) Required
	                                                                           Morning   YES/NO     Afternoon   YES/NO      

	Total Time Required
	From:                                                      To:

	Preparation/Cleaning Time
	 Must be included in the Total Time Required                                                              

	Times between
	Morning: 8 a.m. to 1.30 p.m.            Afternoon:  1.45 p.m. to midnight


3.
Charges


	Whole Building
	Contact Bookings 

	Main Hall (Private)   £9 per hour.  Variable, depending on use
Children’s Parties (min. 4 hours):  £40, £9 per hour thereafter
	Main Hall (Business) £11 per hour.  Variable, depending on use

	Meeting Room         Variable, depending upon use
	Contact Bookings

	DEPOSIT:  £25   Standard Booking.  Variable depending on event
	DEPOSIT:  one month’s hire fee in advance for repeat sessions

	BOUNCY CASTLE (Insurance responsibility of Hirer/Supplier)
	£10 (Electricity Charge)                        YES/NO


Cheques payable to:   Stretton Sugwas Village Hall

Direct Payments to:    Barclays, Sort Code 20-39-64     Account Number 30847887       Please quote date of event.
For multi-bookings only one deposit will be required and will be refunded after the final booking date, provided that all conditions of hire have been met and no damage or loss has been caused to the premises and/or contents, and provided that no complaints of noise or other disturbances are reported to the Village Hall Management Committee.

	Details of Hire:  Purpose/Description of Hiring

	IS IT A PUBLIC/PRIVATE/BUSINESS EVENT?

	IS FOOD TO BE PROVIDED AT THE EVENT?                                      YES/NO

	IS ALCOHOL TO BE SOLD AT THE EVENT?                                         YES/NO           If yes, contact Bookings Secretary

	WILL A FILM BE SHOWN?                                                                    YES/NO           If yes, contact Bookings Secretary

	WILL LIVE/RECORDED MUSIC BE PERFORMED/PLAYED?             YES/NO           

	WILL USE OF DISHWASHER/OVEN BE REQUIRED?                         YES/NO           If YES, £10 surplus

	


Please sign to confirm the booking and that you have read and agree to the terms above and the following standard terms and conditions.  Upon signature of this agreement, the hirer and hall management committee enter into a binding contract that could be used in evidence should legal action become necessary.

Stretton Sugwas Village Hall Management Committee accepts no responsibility or liability for any injury or damage caused by non-observance of any said terms and conditions.
Name of Hirer/Authorised Person in Full ……………………………………………………………………………………………………………

Signature ………………………………………………………………………………       Date ………………………………………………………………

++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++
Please note:  When completing the booking form, only pages 3 and 4 need to be returned to us.  Your signature (or printed name if you are unable to sign when returning by email) acknowledges that you have read and accepted the following terms and conditions of hire.
COMMERCIAL HIRERS PLEASE NOTE:  

Additional Condition
Stretton Sugwas Village Hall is held on trust, which requires the management committee to ensure that the hall is administered in accordance with the trust.  Accordingly, we are bound to preserve the conditions of the trust and hereby reserve the right to terminate this agreement by not less than seven days’ notice in writing to you in the event of the hall being required on the same date/time for the fulfilment of its charitable purposes.  In the event of such termination by us, we will refund to you all monies paid by you to us.  We will not, however, be liable to make any further payment to you in respect of expenses, costs or losses incurred directly or indirectly by you in relation to any such termination.
Conditions of Hire of Stretton Sugwas Village Hall

1.
A booking form shall be completed by the Hirer and the said Hirer, as named on the form, shall be personally responsible for ensuring that these conditions are complied with in all respects.

2.
The Management Committee of the organisation referred to in the hiring application shall be jointly and individually liable with the Hirer for complying with this agreement.

3.
THE HIRER AGREES:


(a)   To pay a deposit of at least £25 upon the acceptance of the hiring application by the Village Hall Management Committee.


(b)   To pay the full charge either prior to or on the day of hire, or when invoiced by the Management Committee.


(c)   That he or she has inspected the premises and that they are suitable for the purposes for which they are hired.

(d)   That no public announcement or advertisement of any function to be held shall be made until the application is     accepted by the Committee and the deposit has been paid.

(e)   To ensure that any licences required for the function, including liquor or entertainment licences, are obtained from the relevant authority and are displayed as required, and that the premises are not used for any activities that require a licence unless that appropriate licence has been obtained and a copy provided to the Hall Committee.  Prior agreement to such licence must be obtained from the Hall Committee.

(f)   To ensure that the responsible person does not leave the premises at the end of the period of hire until a hall representative attends to secure the premises, unless otherwise arranged.


(g)   To ensure that the premises are not used for any purpose other than stated in the hire application.

(h)   To ensure that authorised members of the Committee are allowed access to the premises at all times during the period of hire.

(i)   To accept full responsibility for and to indemnify the Hall Committee against all costs, charges and claims in respect of injury to any person using the premises.

(j)   To compensate the Hall Committee for any damage caused during the period of hire or as a result of any breach of this agreement to the building or grounds or any apparatus, fittings or appliances belonging to the Committee, its volunteers or its staff.

(k)  To compensate the Hall Committee, any volunteer or member of its staff should any theft occur of any items during the period of hire or as a result of a breach of this agreement.

(l)   To ensure that the fire apparatus and other equipment required for health and safety on the premises is not interfered with.


(m) To ensure that at no time during the hire is any emergency exit from the premises locked or obstructed.

(n)  To allow no more than 100 people seated to attend the main hall or no more than 15 seated to attend the meeting room at any one time.

(o)  To take all proper precautions for the prevention of accidents to any persons during the period of hire.


(p)  To ensure that no music is played on the premises after 11,30 p.m.
(q)  To ensure that all noise, including music, is kept within the level set by the local authority, details of which can be obtained from the Environmental Health Department.

(r)  To ensure that the noise level during the arrival or departure of people attending the premises is not such as to cause a nuisance or inconvenience to occupiers of neighbouring property.


(s)  To ensure that all facilities used are left clean and tidy.


(t)  To remove all rubbish from the village hall.  
              (u)  To leave no food in the village hall unless left in the fridge and date-marked.

4.
The Committee will, at its discretion, retain the deposit for cleaning charges if conditions 3(s) and 3(t) are not complied with.       

5.
The Committee shall not be responsible or liable for any damage to or loss of property, articles or objects placed or left on the premises, including the outside area, by the Hirer or any other person.

6.
If the full hiring charge is not paid as required by condition 3(b) the Committee may, without prior notice, cancel the hiring and keep the deposit to offset the lack of income due to no hire. 

+ + + + + + +

Standard Conditions of Hire for Stretton Sugwas Village Hall, HR4 7PT

1.
Age:   The Hirer, not being under 18 years of age, hereby accepts responsibility for being in charge of and being on the premises at all times when the public are present and for ensuring that all conditions under this agreement, relating to management and supervision of the premises, are met.  SSVH Management Committee reserves the right to accept or decline booking requests.
2.
Supervision:   The Hirer and/or their nominated representative, shall, during the period of the hiring, be responsible for: supervision of the premises, the fabric and the contents; their care, safety from damage, however slight, or change of any sort; and the behaviour of all persons using the premises whatever their capacity, including proper supervision of car parking arrangements so as to avoid obstruction of the highway.  The Hirer will report any incidents or damage immediately to a member of the Management Committee.  As directed by the Hall Committee, the Hirer shall make good or pay for all damage (including accidental damage) to the premises or to the fixtures, fittings or contents and for loss of contents.

3.
Use of Premises:   The Hirer shall not use the premises (including the car park) for any purpose other than that described in the Hiring Agreement and shall not sub-hire or use the premises or allow the premises to be used for any unlawful or unsuitable purpose or in any unlawful way  or do anything or bring on to the premises anything which may endanger the premises or render invalid any insurance policies in respect thereof or allow the consumption of alcohol thereon without written permission.

4.
Gaming, Betting and Lotteries:   The Hirer shall ensure that nothing is done on or in relation to the premises in contravention of the law relating to gaming, betting and lotteries.

5.
Music Copyright Licensing:   Stretton Sugwas Village Hall holds a PPL PRS Music Licence.  This agreement confers permission to perform live music and to play recorded music under the Deregulation Act 2015.
6.
Film:    The Hirer must restrict children from viewing age-restricted films classified according to the recommendations of the British Board of Film Classification.  He/she must ensure that they have the appropriate copyright licences for film.  This agreement confers the required permission on the Hirer.
7.
Public Safety Compliance:   The Hirer shall comply with all conditions and regulations made in respect of the premises by the Local Authority, the Licensing Authority, the Hall’s Risk Assessment or otherwise, particularly in connection with any event which constitutes regulated entertaining at which alcohol is sold or provided or which is attended by children.  The Hirer shall also comply with the Hall’s Health and Safety Policy.  The Hirer will ensure that all fire exits are free of obstruction and that everyone is aware of what to do in case of a fire and that, in the event of fire, the Hirer will call the Fire Brigade. (SSVH Postal Code: HR4 7PT)   Any incidents must be reported to the Management Committee.

8.
Health and Hygiene:   The Hirer shall, if preparing, serving or selling food, observe all relevant food, health and hygiene legislation and regulations.  In particular dairy products, vegetables and meat on the premises should be refrigerated until ready for use.  The premises are provided with a refrigerator and thermometer.  All perishable food must be removed from the premises on completion of the hiring.
9.
Electrical Appliance Safety:   The Hirer shall ensure that any electrical appliances brought by them to the premises and used there shall be safe, in good working order and used in a safe manner in accordance with the Electricity at Work Regulations 1989.  Hired apparatus (e.g. bouncy castles) must be erected/dismantled by the hire company and not by the hirer.
10.
Stored Equipment:     [For long-term users of the hall only].  A full inventory must be supplied.  Insurance of such items must be undertaken, if required, by the Hirer.  The Village Hall Management Committee accepts no responsibility for any stored equipment or other property brought onto or left at the premises, and all liability for loss or damage is hereby excluded.  All equipment and other property (other than stored equipment) must be removed at the end of each hiring or fees may be incurred for each day or part thereof until the same is removed.
11.
Insurance and Indemnity:   The Hirer shall be liable for the costs of any damage (including accidental and malicious damage) done to any part of the premises, including the curtilage thereof, or to the contents of the premises.  The Hirer shall be liable for all claims, losses, damages and costs made against or incurred by the Village Hall Management Committee, their employees, volunteers or agents in respect of the loss of property or injury to persons arising as a result of the use of the premises, as well as for the result of nuisance caused to a third party.
12.
Smoking:     
The Hirer must comply with the Prohibition of Smoking in Public Places Provisions of the Health Act 2006 and regulations made thereunder.  Any person who breaches this provision will be asked to leave the premises.  The Hirer must ensure that anyone wishing to smoke does so outside and disposes of cigarette ends, matches, etc., in a tidy and responsible manner, so as not cause a fire, in the bin provided by the main entrance.
13.
Accidents and Dangerous Occurrences:   The Hirer must report all accidents involving injury to the public to a member of the Village Hall Management Committee as soon as possible and complete the relevant section in the Village Hall’s Accident Book.  Any failure of equipment belonging to the Village Hall or brought in by the Hirer must also be reported to the Management Committee as soon as possible.
14.
Explosives and Flammable Substances:   The Hirer shall ensure that no highly flammable substances are brought into the Village Hall or used in any part of the premises and that no internal decorations of a combustible nature (e.g. polystyrene, cotton wool) are put up without the Management Committee’s consent, and that no decorations are put near light fittings or heaters.

15.
Heating:   The Hirer shall ensure that no unauthorised heating appliances, including portable liquefied propane gas (LPG), are used on the premises without the consent of the Management Committee.

16.
Drunk and Disorderly Behaviour and Supply of Illegal Drugs:  The Hirer shall ensure that, in order to avoid disturbing neighbours to the Hall and to avoid violent or criminal behaviour, care shall be taken to avoid excessive consumption of alcohol.  Drunk and disorderly behaviour shall not be permitted either on the premises or in its immediate vicinity.  Alcohol shall not be served to any person suspected of being drunk or to any person suspected of being under the age of 18.  No illegal drugs may be brought on to the premises.

17.
Animals:   The Hirer must ensure that all assistance dogs and assistance dog owners are allowed on the premises.  No dogs, other than assistance dogs with their owners, are allowed to enter the kitchen area at any time
18.
Compliance with the Children’s Act 1989:   The Hirer shall ensure that any activities for children under eight years of age comply with the provisions of the Children’s Act 1989 and that only the Hirer and proper persons who have passed the appropriate Criminal Records Bureau checks have access to the children.  Checks may also apply where children over eight and vulnerable adults are taking part in activities.  (This does not apply to private parties/family events).
19.
Safeguarding Children, Young People and Vulnerable Adults:  The Hirer must ensure that any activities for children, young people and other vulnerable adults are only provided by fit and proper persons in accordance with the Safeguarding Vulnerable Groups Act 2006 and any subsequent legislation.  When requested, a copy of the Hirer’s Safeguarding Policy and any Disclosure and Barring Service (DBS) certificate must be provided.  (This does not apply to private parties/family events.)  

Very young children are not allowed outside the building unless supervised by an adult or responsible older child.  Small children are to be supervised when using the toilets.  Children under the age of 8 should not be permitted in the kitchen area unless under the supervision of an adult and are there for the express purpose of participating in an activity which requires the use of the kitchen facilities (e.g. cookery lesson). 
20.
Fly Posting:   The Hirer shall not carry out or permit fly posting or any other form of unauthorised advertisement for any event taking place at the premises, and any breach of this condition may lead the Hirer to prosecution by the Local Authority.

21.
Sale of Goods Act:   The Hirer, if selling goods on the premises, must comply with Fair Trading Laws and any code of practice used in connection with such sales.

22.
WiFi Services:     When using the WiFi service, the Hirer agrees at all times to be bound by the following provisions:

(i)
Not to use the WiFi service for any of the following purposes:

(a)
Disseminating any unlawful, harassing, libellous, abusive, threatening, harmful, vulgar, obscene or otherwise objectionable material or otherwise breaching any laws;
(b)
Transmitting material that constitutes a criminal offence or encourages conduct that constitutes a criminal offence, results in civil liability or otherwise breaches any applicable laws, regulations or code of practice;

(c)      
Interfering with any other person’s use or enjoyment of the WiFi service; or

(d)     
Making, transmitting or storing electronic copies of material protected by copyright without permission of the owner.

(ii)
To keep any username, password, or any other information which forms part of the WiFi security procedure, confidential and not to disclose it to any third party.

23.
Termination of the WiFi Service:     The Village Hall Management Committee has the right to suspend or terminate the WiFi service immediately in the event that there is any breach of any of the provisions of these Standard Conditions, including without limitation:


(i)
If any equipment used is defective or illegal;

(ii)
If any technical or other problems are caused to the WiFi service;

(iii)
If it is of the opinion of the Management Committee that the Hirer is involved in fraudulent or unauthorised use of the WiFi service;

(iv)
If the Hirer resells access to the WiFi service; or

(v)
The Hirer uses the WiFi service in contravention of the terms of these Standard Conditions.

24.
Availability of WiFi Service:     

(i)
Although Stretton Sugwas Village Hall Management Committee aims to offer the best WiFi service possible, it makes no promise that the WiFi service will meet the Hirer’s requirements.  SSVH Management Committee is unable to guarantee that the WiFi service will be fault-free or accessible at all times.


(ii)
It is the responsibility of the Hirer to ensure that any WiFi enabled device brought into the hall is compatible with the hall’s WiFi service and is switched on.

(iii)
SSVH Management Committee is not responsible for data, messages or pages that may be lost or become misdirected because of interruptions or performance issues with the WiFi service within the hall or with wireless communications networks generally.  SSVH Management Committee is unable to guarantee network speed.

25.
Privacy and Data Protection:     


(i)
SSVH Management Committee may collect and store personal data through the Hirer’s use of the hall’s WiFi service;


(ii)
SSVH Management Committee may process information about the Hirer which is provided in relation to the hall’s WiFi service in accordance with the Hirer’s legal rights under the Data Protection Act 1998 and solely for the purposes of offering the WiFi service;


(iii)
By using the WiFi service, the Hirer agrees to the terms of this clause 25.  If the Hirer would like more information or object to anything in these conditions, please contact a member of SSVH Management Committee.

26.
End of Hire:   The Hirer shall be responsible for leaving the premises and surrounding area in a clean and tidy condition, properly locked and secured, unless directed otherwise, and any contents temporarily removed from their usual positions properly replaced; otherwise, the Village Hall Management Committee shall be at liberty to make an additional charge.

23.
Noise:   The Hirer shall ensure that the minimum of noise is made on arrival and departure, particularly late at night and early in the morning.

24.
No Alterations:   No alterations or additions may be made to the premises, nor may any fixtures be installed or placards, decorations or other articles be attached in any way to any part of the premises without the prior written approval of the Management Committee.

25.
No Rights:   The Hiring Agreement constitutes permission only to use the premises and confers no tenancy or other right of occupation on the Hirer.

26.
Dangerous and Unsuitable Performances:   Performances involving danger to the public or of a sexually explicit nature shall not be given.

26.
Cancellation:   If the Hirer wishes to cancel the booking before the date of the event and the Village Hall is unable to conclude a replacement booking, the question of the payment or the repayment of the fees shall be at the discretion of the Village Hall Management Committee.
The full deposit will be retained at the discretion of the Village Hall Management Committee if sufficient notice of cancellation is not given.  In the case of regular bookings, at least four weeks’ notice must be given to enable the hall committee to try to obtain a replacement booking.
The Village Hall Management Committee reserves the right to cancel without penalty any booking because of the following:

1.
Local Government Elections


4.
Breaches of Licensing Conditions

2.
Emergency Use




5.
The Hall becomes unfit for the use intended by the Hirer.

3.
Health and Safety Considerations
*  *  *

GDPR:
Stretton Sugwas Village Hall Management Committee operates In compliance with the new General Data and Protection Regulations implemented on 25 May 2018.  We hold personal data for a limited period purely for the purposes of running the village hall.  No information is shared with third parties without prior consent.  If you would like further details as to how we use and store your information, please contact us at:   ssvhinfo@gmail.com                                                                                                                                                          SSVH Committee November 2023
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